Sheffield-Sheffield Lake City Schools
Open Enrollment Form Instructions
NEW 2024-2025

1824 Harris Road Phone: 440-949-6181
Sheffield, OH 44054 Email: openenrollment@sheffieldschools.org

INSTRUCTIONS

1. On the Sheffield-Sheffield Lake City
Schools Open Enrollment website page,
click on the image of the open enrollment
application (image of application shown
to the right).

2. Afillable PDF version of the application mm.w '“m

will open in a new window. To fill out the i
application, click into the field that needs =N | =
to be filled and start typing. As long as — BE e
you stay on the page and do not close e s e
the window, the typed information will EEE —
remain. If you close the window and — 5 F

click on the application image again, a
new blank application will appear and all
previously typed information will be lost.

3. Be sure to provide information for all of the requested fields and check the
appropriate boxes for the bottom half of the application.

4. When the application form has been completed, the parent/guardian should
type his/her name in the box provided and type the appropriate signature
date.

5. Now that the entire
application has been
completed, it is
necessary tosave the
@ completed form as a PDF
on your computer. Click
on the printer icon in the

Phone: 440-943-6181

Email: gpenenmliment@sheffieldschools org.
|

| L upper-right corner of the
e o online PDF window to

start the saving process
(image to the left).
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6. A new window will appear with the image of the form and printing options.
YOU DO NOT WANT TO PRINT IF YOU ARE SENDING THE
APPLICATION VIA EMAIL. 1f you are printing the document to take to the
district office, choose your printer and begin printing. If you are emailing
the saved pdf to the district office, change the “Destination” to say “Save as
PDF” as shown below.

Sheffield-Sheffield Lake City Schools Print 1 page
Open Enroliment Form

1824 Harris Road Phi : 440-949-6181 " i

Snafreld O 49054 Eroost.openervoiment sheffeldsohocis o Destination B saveasPDF -

Applicant Information

‘Student Name: Birth Date:

3 5 r P All -
Race: Sodial Security No. Sex ages
‘School Attended Last Year: Grade Entering

Parent/Guardian Name:

ST Pages per sheet 1 -
cry Stare. ZIP Code

Home Phane: ‘Work Phone:

Email:

‘School Distrit of Residence Print using system dialog... (\C3P) [Ex)

Was your child suspended or expelled in the past year? If "yes.” explain on the ine below:

Open PDF in Preview A
a
The student has been identified with the YES NO
following disability: Home Instruction [ =]
YES NO YES NO
Speech Only H B0 Prior Year Open Enroliment H |
YES NO
Cogritive Disability ﬁ E Joint Vocational School [ )
YES
Autism =] B Prior Tuition Student ﬁ ﬁ
YES NO YES NO
Leaming Disability o0 Student Previously Enrolled at SsLcs [ [
YES NO YES NO
Emotional Disturbance oo Former District Resident (=]
YES NO
Health Impaired O [ Frevious Address/Last Year in District:
YES NO
Other (please list) o O
e e g \pplicabon and e Tegulations afiached | further agree to each of these
conditions as set forth in the Shefield-Sheffield Lake City Schools Interdistrict Enrollment Program. This application must
be fully comgleted. signed by May 31, 2021. Applications are to be retumed to the Superintendent's Office. Appiications
will be based on aw: pace come, frst serve basis. False statements wil le=d to reconsideraton of
P d possible removal. i imited, nolonger qualify
ke room ied admission to the Sheffield-
Sheffield Lake City Schoots or to a particular course o instructional program o otherwise di inst for reasons.
2 : =
ic Date:
YES NO
Approved. a =] Signature of
Comments:
Cancel Save

7. Leave the rest of the fields as they are and click on “Save.” A window will
appear to save the PDF file you just completed to your computer. Choose
a location for the file and click “Save.” Your application is now ready to be
added to an email.

Save As: SSLCS Open Enroliment Applicatior

32 Dropbox Tags

B5 Downloads

< D v & v [ Documents A~ Q

& Macintos...
[ Documents
E5 Desktop
[3 Googl... [ FlipBuilder
A Applicati... [ iMovie

3 Zoom

< iCloud Dri...

& vCast...
@ Network Format: PDF document
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